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WHat is a keyperson?
We aim to offer the highest possible quality of experience for both children and adults in the group.  Our high ratio of adults to children helps us to do this, but another important factor is the Keyperson system, which ensures personal attention to the needs and development of each individual child and family.

Our Keyperson system provides:

· Assistance with settling into pre-school

· Close monitoring of each child’s progress in all developmental areas

· A point of personal contact between home and pre-school

· Continuity of experience for the children during their time in pre-school

· Opportunities to build up positive relationships with the parents in the group.

· Individual knowledge of the children, which enables the keyperson to make a valuable contribution to the group’s child protection systems.
The Keyperson:

· May visit the child at home before admission to pre-school in order to learn more about the child’s background and interests, and about the priorities and concerns of the parents, especially if the child has any Special Needs.

· Will discuss with new parents the completion of the registration process, explaining it and arranging translation if necessary.

· Will be the person who introduces the new child and family to the pre-school, explaining the activities and routines.  She will ensure that the child’s name is correctly used and spelled within the group.

· Will, when your child first starts they will keep a watchful eye on them during the settling in process, reassuring both child and parent.

· Will assist your child to become integrated into the life of the pre-school, ensuring that they know and understands any rules and feels comfortable with the people and activities.

· Will build up a relationship with the children in her care and is there to comfort and reassure them at times of distress.

· Will try to be aware of any changes in the child’s home circumstances which may affect her / his behaviour or needs at pre-school.

· Will assist with toileting as necessary.

· Will be actively involved in conducting observations on the children in her group, writing up these findings in the child’s ‘Learning Journey on Tapestry’.  These will form the basis of future planning for the child.    
· Will complete a Summative Assessment Record (SAR) for each child and discuss this with the child’s parent.  Assisting development through ‘next steps’ that can be supported at preschool and home. 
· Will if necessary with the SENCO create a plan to support your child’s learning and development relating to behaviour, speech and language, and SEN. 

· Will ensure that the key groups are monitored regularly to ensure that all children are reaching their potential.  

· Will build up a close relationship with you as parents, enabling you to be fully involved in the life of the Pre-school as a whole.

· Complete a Transition to school form.
Although children in the pre-school get to know their Keyperson very well, the Keyperson is not the only person they get to know.    When children attend on days that their Keyperson is not working they will be supported by all the stuff in the setting. 
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